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CODE OF CONDUCT FOR FACULTY MEMBERS

Faculty members should organize and promote all activities to enhance the knowledge
of the students,

Faculty should instill in the minds of students the principles of co- operation and
social service.

They should co-operate with and secure the co-operation of other persons in all
activities which aim at the improvement of the moral, mental and physical well-being
of students.

Faculty members should be temperate and sober in their habits. They should
scrupulously avoid smoking, chewing of betel leaves, consumptions of Intoxicants
(alcohol, tobacco, drugs etc.) and such other undesirable habits in the presence of
students and within the precincts of the college.

They should have an exemplary moral character. Their dealing with the members of
the opposite sex in the college or outside should be dignified.

Faculty members should be the supporter of freedom of thought and expression and
the development of scientific temper in themselves and their students.

Faculty members are usually required to avoid all forms of discrimination based on
gender, age, religion, sexual orientation and disability. They should make sure that al]
students have equal access to learning and that a non-hostile environment is created to

facilitate learning.

CODE OF CONDUCT FOR PHYSICAL EDUCATION TEACHERS

Create and maintain a physically and emotionally safe learning environment for all students.
Respect each individual’s dignity and worth, and help students value their own identities and
appreciate differences in others.

Foster growth in all students by integrating intellectual, physical, emotional and social
learning,

Provide a supportive environment for positive social interaction and group membership.
Assist students in becoming active, inquisitive and perceptive individuals who reflect upon
and monitor their own learning.,

Coordinate comprehensive physical activity program to maximize students’ understanding,

application and practice of the knowledge and skills learned in physical education.
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Seek continually to extend the knowledge base and best practices within physical education.
Serve as role models by participating regularly in health-enhancing physical activity,

Dress in attire that is appropriate for a physical activity environment, while maintaining a
high level of professionalism and is in agreement with the school’s dress code.

Physical Education director shall update stock of sports materials once in year and

submit the report to the head of the institution.

CODE OF CONDUCT FOR LIBRARIAN

Librarians should exercise his best professional judgment on behalf of users.
Librarians should strive to improve libraries and library services

Books to be issued only to the staff and students

Fair and equality in issuing books

Avoid bias in providing library facilities

Provide suggestions to library users about new books to try

Help library users to check out books

Keep a budget to repair, replace or get new reading materials

Create an online database for casy access to members and staff

Catalog new inventory and update the database accordingly

- Librarian shall update stock of books once in year and submit the report to the head of

the institution.

CODE OF CONDUCT FOR ADMINISTRATIVE STAFF

Demonstrate courtesy and respect in dealing with faculty members, students and
supporting staff.

Be familiar with all aspects of the college’s policies and criteria and be prepared to
implement them.

Be precise and clear in conversing with faculty and students.

Establish and maintain healthy and friendly relations with other administrative staff,
Be cautious in the expenditure of the college funds and observe fair bidding practice.
Avoid activities showing partiality.

Refrain from remarks and language that could be discriminatory.
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CODE OF CONDUCT FOR STUDENTS

Each student should behave sincerely in the college. He / She should behave politely
with the teachers, non-teaching staff members, and the staff in the library and with the
co-students. If the students have any grievances hey should meet the Students
Grievance Redressal Cell.

Every student must obtain on admission, the Identity Card which must have his/her
photograph attested and wear the identity card on person whenever he/she is on the
institute premises and present it for inspection on demand.

Student shall suppose to come to college in formal wear. Wearing jeans pant, t-shirt
are strictly prohibited. Male students should come in neat shave and decent hair cut.
Students have to come to college in uniform on the notified days.

Student should be punctual in attendance in respect of his class. He should attend all
lectures held during the academic session. Failure to secure the minimum 70%
percentage of attendance in each subject will make the student ineligible to sit in the
Annual examinations.

Students shall keep check of the notice board periodically for announcements
regarding class test/special classes and award of scholarships. etc.

Students should park their vehicles strictly in the parking area allotted to them.
Smoking, drinking and chewing ‘gutkha’ is strictly prohibited in the college campus
and Chewing tobacco, chewing gum and beetle leaf in the college campus is strictly
prohibited.

Students should not use mobile phone in classroom.

Students are prohibited from bringing any such weapons in the college which would

physically harm others.

- Students are strictly prohibited to scribble anything on the walls of the classroom and

of the toilet. If such a thing happens students will be severely punished.

. Student should not damage the benches, tables, chairs, fans and lights in the

classroom as well as the things in the campus. Students who damage college property

are responsible for the cost of repairs and may face disciplinary action.

. The rules of the office and the library are mandatory for each student.
14.

Students should not organize any program/picnic on their own without the permission
of the Principal.
Students should participate in the sports, cultural and other extra-curricular activities

and co-operate for good things.
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- At the time of examination electronics devices are strictly prohibited. Copying in the

examination and using other unfair means will be treated as an offence and necessary
action will be taken on the student.

Bringing a dummy person as a parent in the college is an offence.

Ragging is strictly prohibited in the college premises and outside. Students indulging
in it will be punished as per circular “UGC. Such students will be expelled from the

college. Legal action will be taken against them.

. The institute prohibits political activities on the campus and forbids students from

conducting and attending political meetings within the institute campus.
Library Users must carry their ID cards to the library. Users may not refer to or

borrow books without ID cards.

. Library ID cards are non-transferable.
- Library users are requested to maintain silence in the library.

- The library reading area should be used only for reference and consultation of

resource materials,

- All cell phones should be switched off in the library; any violation will attract

confiscation of the cell phones.

- Library users are prohibited from listening to music or watching movies on their

laptops and cell phones inside the library.

. Persistent defaulters of various library rules will have their library services suspended.
- Readers should keep the Library book clean and neat
- Readers shall not write upon, damage or make any mark in the book

- Any reader observing a defeat in or damaged to any book should point out the same to

the Librarian.

. The users of the Library may suggest to the Librarian any book or journal for being

acquired by the library and such suggestions will be considered

Students should strictly follow all the above rules as well as any other rules made by

the college from time to time. The college ensures the healthy, safe and educational

environment for all the students and follows the UGC guidelines for safety of students and

also inculcates human values through activities. %\K
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